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Blue Grass Community Foundation is pleased to launch its new Grant Application Online 
Portal powered by Foundant Technologies. All applicants will need to register with the new 
system prior to applying for a grant (Please note that if you submitted a grant application 
through BGCF’s former online application platform, your previous login credentials will not 
work). Below are instructions and additional resources to get started with BGCF’s new system. 
 
Registering with the BGCF Grant Application Online Portal 
 

• Register by visiting the Grant Application Online Portal Logon Page: 
https://www.grantinterface.com/Home/Logon?urlkey=bgcf 

  
• You will also be able to access the link to the Online Portal by visiting the BGCF website and 

clicking on the “Apply for a Grant” tab 
 

• Registering with the new system is a multi-step process: 
1. Enter your organization information (please note if you are using a fiscal sponsor or do not 

have an EIN, please enter 00-0000000 in this required field) 
2. Enter the User information (person who is submitting grant) 
3. If the User is not the Executive Officer, system will prompt you to enter information about 

the Executive Officer for the organization 
4. Set your password  

 
Click here for a Video Tutorial on Site Access and Registration presented by Foundant 
Technologies. 

 
Applying for a Grant on the BGCF Grant Application Online Portal 
 

• Upon creating an account and accessing the system for the first time, you will land on the Apply 
page [          ]  where you will see any open grant opportunities    

• Be sure to read over the criteria of the grant application to determine your organization’s eligibility 
prior to starting an application  

• All subsequent times when logging into the portal, you will be taken directly to the Applicant 
Dashboard [      ] 

• If you prefer to preview the application before beginning an application, click Preview at the 
bottom of the selected grant opportunity to simply view the application 

• To apply for a grant opportunity, click Apply next to the selected opportunity and you will be 
taken to the grant application 

   
• All required fields are indicated with an asterisk 

https://www.grantinterface.com/Home/Logon?urlkey=bgcf
https://www.bgcf.org/
https://drive.google.com/file/d/1O2-rkkxy9iQ1WLx2LKaBYr9LgFoXfaqt/view
https://drive.google.com/file/d/1O2-rkkxy9iQ1WLx2LKaBYr9LgFoXfaqt/view


 

 
• The new portal allows applicants to copy over some information from their GuideStar Profile.  You 

can either do this for all of the questions available by clicking on the tab at the top of the page                               
[                       ] or by clicking on the GuideStar logo next to the individual field where this option 
is available. 
 
 

 
 
 
 
 
 
 

While the information that is available to pull over is currently limited, we look forward to 
expanding the use of this handy feature as we are able. 
 

• You can work on your application and simply click the Save Application button to save your work. 
• Once you have completed the application, you will click the Submit Application button at the 

bottom of the application.  
 

Click here for a Video Tutorial for Applying for A Grant on the Online Portal presented by 
Foundant Technologies. 

 
 
Navigating the Applicant Dashboard 
 

• When you login to continue work on an application that you have started, you will land on the 
Applicant Dashboard 

• This page houses all current and historic grant requests 
• The Active Requests tab contains all current requests. These are the requests that still require an 

action, still awaiting a decision, and/or have not yet been marked closed by BGCF. 
• You can continue work on saved applications by clicking on the Edit Application next to them 
• You can view applications that have already been submitted. However, please note that once an 

application has been submitted, you cannot edit it. 
• The Applicant Dashboard will also house any follow-up forms and provide information on the 

status of grant requests. 
• To access the open grant opportunities available, click on the Apply tab at the top of the page 

 
 
Click here for a Video Tutorial of the Applicant Dashboard presented by Foundant Technologies. 
 

 
 
Questions? Please contact: 
Kristen Tidwell 
Director of Grants + Scholarships 
Blue Grass Community Foundation 
kristen@bgcf.org 
859.721.2347 
 
 

https://drive.google.com/file/d/1cmTa7Hmacg4pqJpn5Xo92vp3RzRxfoeS/view
https://drive.google.com/file/d/1cmTa7Hmacg4pqJpn5Xo92vp3RzRxfoeS/view
https://drive.google.com/file/d/155ta4kdwfWbiSnftjux_PGJHfMkse5Bz/view
mailto:kristen@bgcf.org

